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Opening Screen  - Login 
 

 

 

 
 
Application Screen – Welcome 
Displays user name  

 
 
 
 

Enter User Name and Password 
Sel
Opening Screen – Login
Application Screen 
Welcome (User’s Name) 

ect ICIP Application button 
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ICIP Application  
Opening Screen  
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View ICIP Application  (Entity Information)  

ENTITY INFORMATION 

  

Across the top you see: 
Entity Code:  Default Auto fill 
 
Entity:  Default Auto fill 
 
COG District: Select District 

- Northern Arizona COG 
- Northwest COG 
- South Central COG 
- Southeastern Utah Association of 

Local Governments 
 
Type:  Select Type 

- Fire District 
- Chapter 
- Soil and Water District 
- Water Association 
- Department 
- Division 
- Township 
- Community 

 
 

Below you see: 
Vision:  
Trends: 
Goals: 
Priority Process:  
 
All of this information can be input and 
edited from this screen  
 
Enter “SUBMIT” to save the information 

 
 
 
View and Edit Resolutions  
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CAPITAL  
 

 

Review Capital Inventory 
Displays an inventory list of current Capital Projects 
 
To change the Inventory date enter a date in the box, then 
enter “SUBMIT”  
 
To add a new inventory item, select New Capital Inventory 
To view older Archived Capital Inventory, select “View 
Archived”  

 
Inventory List of Current Capital Inventory  
  
Inventory Item Title:  Name of Inventory/Capital Item 
 
Status: (No action needed, Proposed, Expansion, Retirement, Replacement, Archived) 
 
Edit: Allow you to view the details of an inventory/project item AND edit information. 
 
 
   

 

Capital Inventory Detail Screen 
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Capital Inventory - General Information Tab  
 

 

This is the General Information Screen.  You can 
view information or submit changes in this screen.  
Enter information and then select “SUBMIT”  
 
You can also add a New Project for a Capital Item  
through this screen.  
 
See Project Information at the bottom of the screen  
Green Underlined – “Click Here to Add a New 
Project for this capital item” 
 

 
 
ADD New Project to inventory item  
 
Category Codes:  
Administrative Facilities 
Service Facilities 
Convention Facilities 
Cultural Facilities 
Parks 
Housing 
Equipment 
Fire Equipment/Buildings,  
Water Supply,  
Solid Waste, 
Water Rights,  
Storm/Surface Water Control, 
Wastewater,  
Roads/Streets/Bridges, 
Utilities (Publicly owned),  
Transit, Airports,  
Economic Development, 
Other 
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Capital Inventory - Annual Expense  
 

 
 
 
 
Capital Inventory - Historic Maintenance – record periodic maintenance events 
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Capital Inventory - Comments:  
 
Comment type:  
Structural, 
Mechanical,  
Electrical, 
Office of Environment Health, 
Other, 
General information,  
Foundation/Floor system,  
Walls/Roofs System, Utility Services.  
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ADD New Project to inventory item  
 

 

The fields highlighted in yellow are required 
fields.  
 

 



ICIP APPLICATION – Capital Inventory 
 

11 of 21 

Required fields:  

 

The fields highlighted in yellow are required 
fields.  
 
You will not be able to continue until each 
field is completed.  
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REQUEST NEW CAPITAL 
 

 
 
Add new capital inventory:  
Submitted information  
Category:  
Building, 
Equipment, 
Powerlines,  
Roads, 
Waterlines 
 
Owner:  
BIA, 
CBN, 
Cnty,  
Community,  
Navajo Nation, 
NN,  
NTUA, 
Own 
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After the initial new project information is 
accepted, this lower portion of the screen 
becomes visible.  

 
Accepted information  
 



ICIP APPLICATION – Capital Inventory 
 

15 of 21 

 
 
 
Funding Sources:  
Type: Federal, State, Navajo Nation, Other 
Source: AML, CDBG, DOE, Education, Grants, HUD, Health Loans, NAHASDA, USDA, USEPA, USF, 4CEC, 
Other, BIA, DOT, HIS 
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Comments:  

 
 
After “Add Comment”  
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View Capital Projects:  
New projects shows – Tennis court  
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PRIORITIZE PROJECT:  
 

 

Prioritize Projects: 
 
This is where you can assigned prioritization 
number to various projects.  
 
You can also Edit the project by selecting 
“Edit”  
 
Status: Active or In Process  
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CHAPTER RESOLUTION  
 

 
 
Select “VIEW” – this is next screen  

 
 
Select Document View:  

 
 
Upload new resolution  
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Upload new file in Chapter Resolutions  

 
 
After upload – return to list 2008 VIEW 
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SUBMIT BUTTON:  
 
 
 

 
 
 


